Moving Messages to Inbox on Computer/Deleting Messages from the Server Job Aid:
1. Select the messages that you want to move from your Inbox in imap.wmich.edu server to the Inbox on your computer. To select more than one message, simply click on the first message you wish to move, hold down the shift key, and click on the last message you wish to move.
2. Drag the highlighted messages into your Inbox in your Personal Folders. The messages should now be accessible offline through your Personal Folders Inbox.

3. This will delete the messages from your WMICH Inbox.  When you delete an 
      item in your inbox, the message is then displayed in strikethrough. To 
      permanently delete items, in the Edit Menu, click Purge Deleted Items.
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4. You may also simply delete the message just from your Inbox by Right Clicking on the message and from the drop-down menu, click on Delete. Do not forget to purge this deleted item. 
